
CPE Provider Registration Form for Superintende nt Required Training 



4. At the conclusion of each activity offered for CPE credit, the provider or sponsor must provide to
each educator in attendance written documentation, listing at a minimum, the provider’s name and
provider number, the educator’s name, the date and content of the activity, and the number of
clock-hours that count toward satisfying CPE requirements.

5. All providers are required to maintain a record of CPE activities that includes a list of attendees,
the date and content of the activity and the number of clock-hours that count toward satisfying CPE
requirements. Provides shall retain a record of CPE activity for a period of seven years after the
activity is completed.

Part 2 – Training Requirement 

I assure the Texas Education Agency (TEA) that this CPE provider applicant will adhere to the 
following requirement in Texas Administrative Code §232.11(g)(2). 
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SECTION C - Required Attachments 

• Submit short vitas or résumés of your main program design team members, lecturers, or 
presenter. 

• Submit a blank evaluation document as a sample. 

• Submit a blank copy of the certificate that each educator will receive after each training. 

• Attach curriculum outlines, workshop modules, access to online activities, or any other artifact 
that appropriately represents your CPE training / workshop. 

• Completed application and related documents must be submitted to the HelpDesk link for CPE 
providers located on the TEA website (www.tea.texas.gov) 
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